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One platform. One process. One team.
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Service — right first time

Make Changes to your Company,
Including:

0 Add a new Requester or Engineer
U Make changes to your existing users
O Amend your Company details
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Where are the forms?

Q rcu\/o Find Site Details Check Availability for Permit Request Requester & Engineer Details + My List ~ PWR Report 27 Tours ° sam

My Company Users

Registered Engineer Details

You can click on the Argiva logo in the top My Gorpary Detals
left at any to return to your home page

In this drop-down, you can view your users (requesters),

engineers, and your company details

o - you can export the list if required by clicking on the ‘burger’
Search (minimum 3 characters) -

Home » SAMUserlist

ﬁ My Company Users

Request Something Raise a Site Access Request Export as PDF
Browse the catalog for services and items you need Create a Site Access Request EXPOIT as Excel
Export as CSV

the Home page click on Request Something

COVID-19 Guidance v
General Information v
IT Announcement v

My Surveys

El PWR - Survey
SARD001288 « Expired
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The Site Access Catalog

arQiva
Home ¥ SiteAccessCatalog ¥ All Categories Search Q
Categories Popular Items i | =
Acereditation Company Profile Management User Profile Management User Accreditation Request
Site Access Request Company Profile Management User Profile Management User Accreditation Management
View Details View Details View Details

Bulk Site Access Request
Add your excel file here to create bulk
site access requests

This is the Site Access
iwpesis Catalog, you can choose:
1) Company Profile

2) User Profile

3) User Accreditation
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If you need to make a change to your
company’s details

Company Profile Management

Company Profile Management

To manage Companies for Site Access Management Application.

Requested by

Check Availability for Permit Request Requester & Engineer Details ~ My List = PWR Report ' 11 Tours ° sam

Home ¥ SiteAccessCatalog ¥ Accreditation » Company Profile Management Search Q

e/

Required information

Choose Update in the Request Type drop-down

0

*Request Type

-- None --

Description

Input the changes you require in the Description field
Add any relevant attachments to the paperclip

When you're ready click Submit to send your
request to the Accreditation team

- the Required Information field will be empty

v @ Add attachments
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neer Details ~ 'WR Report 11 Tours ° sam

Search Q

Home ¥ SiteAccessCatalog » Accreditation » UserAccreditation Request

User Accreditation Request

User Accreditation Management -

If user is not present in the system, please navigate to User profile management and raise request for user to be added into the system.

Required information

R;|ts::y : 1) Find and select the Engineer you'd like to
R apply Accreditation changes to
" 0 2) Write a Description of the changes
L 3) Add any relevant attachments to the paperclip
- 4) When you're ready click Submit to send your

‘9 request to the Accreditation team

- the Required Information field will be empty

« @ Add attachments

arQiva

Copyright © Argiva Limited 2021



User Profile Management

arQiva

Find Site Details Check Availability for Permit Request

Requester & Engineer [
Home ¥ SiteAccessCatalog » Accreditation

> User Profile Management

Choose to add a new requester or engineer, or to
update or delete an existing requester or engineer

Requested by Requester's Email Address
i I am@example.com
*Request Type
“ -- None --
|

Update

Delete

@ Add attachments
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User Profile

B T 1) Choose Add and input the new user’s details
-~ : 2) Choose whether the new user is an Engineer or
e n“““"“ not, if yes select their category

! 3) Choose if they are to be a requester
“:"""‘""" e User Profile Management e ]

Seiect Accrediation Category  Select Enginess Flog ——
age

e

— = * Requested by Raquester's Emall Address
- O um + | sam@enmplecom
Description .
Beques Type "
| User Profile Management
: “To manage user profile for Site Access Managamant Application.
Fuquired information
[t |

Requested by
0w

4) If you need to amend the details showing for one B 6
of your requesters or engineers choose Update —

5) Search and select their name from the drop-down

Required information

Upeste
# Select b

B s0a stachinants

Description

8) Add a description and any attachments

6) To remove one of your existing Requesters or
to the paperclip, e.g. certificates

Engineers choose Delete
9) When you're ready click Submit to send

7) Search and select their name from the drop-down

your request to the Accreditation team
- the Required Information field will be empty

arQiva
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